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WELCOME AND INTRODUCTION

Welcome to the Childcare Workforce Training and Development Schedule for April 2011 – March 2012.  This document is for people working full time in the private, voluntary and independent early years childcare sector.  
This document is a live working document and will be updated on a regular basis so you will need to check monthly Workforce Bulletins / web information and other communications regularly to ensure you are up to date with all the training and development, funding and support.  The direct link to this document on the web is as follows Workforce Training and Development Schedule                        
Please note if you do not have access to the internet, all forms and information are available as hard copies.  Please contact the Workforce Training team.

Background and workforce aims:

To continue to improve the quality of childcare for families living in Milton Keynes, it is essential that we have a highly trained workforce.  We continue to support the 2020 Children and Young People’s Workforce Strategy moving towards a graduate-led profession with a minimum of a level 3 qualification for all practitioners.  To ensure high quality training we need a variety of high quality training provision that offers different modes of delivery; that is competitively priced and offers value for money to support the workforce.  
In Milton Keynes, we believe that training should: 

· Involve the delivery of successful internal induction;

· Support you in the Early Years Foundation Stage;

· Help you meet the standards required by Ofsted;

· Develop new skills and competencies;

· Support you and your staff to gain appropriate high quality qualifications;

· Help develop your leadership and management skills;

· Help you to develop and implement training plans for your staff;

· Support people to achieve graduate / EYP status and to develop beyond this where appropriate.

This booklet is devised to:

· Assist you in gaining an overall view of the training required by your staff;
· Assist you in gaining an understanding of the training your staff already has;

· Set out the training opportunities and qualifications available to help you invest in your staff team.

Who is the training for?:

All Early Years Foundation Stage practitioners working in private, voluntary and independent or home based childcare care settings, including nurseries, pre-schools and childminders. 

For additional information regarding childminding please see The Childminding Team.
Budgets 2011-2012

Budget pressures have meant efficiency savings across our whole agenda.  However, we have managed to plan a full schedule this year and have managed to secure free E learning and a number of other core courses at low cost to the learner.  This year we will:  
· Continue to support our graduate led workforce through Graduate Leader Funding incentives – for more information go to page 8. Unfortunately there is insufficient funding for Support and Cover for core courses and qualifications at this time, however, there may be some support for attendance at EYFS programmes from the Learning Team;
· Continue to ensure high quality childcare provision from our graduate led workforce by raising the standard expected for anyone applying for GLF.  By now anyone achieving Graduate status should be achieving a Good or Outstanding OFSTED; 
· Reduce funding towards bursaries for qualifications to 60% or capped rate.  A full list is available on page 16;  

· Target more support  to settings with none or low level qualifications, particularly those in areas of deprivation;

· Target Level 3 qualification funding more effectively by limiting funding to two bursaries per setting, per year depending on current qualification levels in the setting;
· Target higher level qualification funding more effectively by limiting funding (for Level 5/6) to one bursary per setting, per year depending on current qualification levels in the setting.
Please note that learners will be expected to fund First Aid, Health and Safety and Food Safety themselves as these are a basic requirement for any business setup and therefore should be included in your forward business planning.  To support access to training we have sourced competitive rates from local training providers.  Go to page 10 for a list. 
It is the setting’s responsibility to plan and budget for quality training for their staff to meet legal requirements.

Quality Training Providers in Milton Keynes 

In Milton Keynes we are committed to childcare workers accessing high quality training. This means that any early years funded training and qualifications that you undertake is monitored on a regular basis.

By High Quality Training we mean that all training is provided by suitably qualified and experienced tutors and that:

· All courses should be accessible and reasonably priced;

· Adequate support is given to the learner before and during the period of the Qualification;

· Milton Keynes Workforce Team have instigated an agreement arrangement for the provision of qualifications / training;

· Funding will only be available to those who have signed up to the agreement and can provide the necessary evidence of quality provision;

· The Training Provider completes termly review documents and we meet regularly to ensure that everything is running smoothly; 

· Once a year the training provider will undergo a review meeting where a decision is made on the continuation of funding and any actions that need to be taken to improve the quality. 

For Full Details see Quality Training Providers 2011-2012
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INDUCTION
Key areas which all staff should be aware of in their first six weeks in post:

· Setting Induction

· Safeguarding Children Policy

· Understanding your role

· Every Child Matters

· Fire Safety Policy

· Complaints procedure

· Record keeping

· Health and Safety Policies

· Manual Handling Policy

· Risk Assessment

· Equal Opportunities Policy

· Behaviour Management Policy

· Confidentiality Policy

· Medication

· Eating Healthy and Food Handling Policy

· Development and training requirements and opportunities

Setting Induction

This would usually be in one to one sessions with your manager or delegated supervisor. 

· The supervisor must ensure that the inductee is aware of staff procedures and policies;

· The inductee should sign to say they have understood and will adhere to the policies;

· All areas should be revisited and updates recorded on a regular basis during staff meetings;

· Qualifications should be checked against the qualification list for those delivering the Early Years Foundations Stage.    See Staff Development Plan in Appendix.
CORE COURSES APRIL 2011 – MARCH 2012
Core courses are an essential way of ensuring that your staff are up to date with current practice.  Core courses are designed to update your knowledge, extend your awareness and develop your skills.  

Many courses are renewable and need to be refreshed, usually every 3 years, however, some need updating on a regular basis to ensure compliance with OFSTED requirements.

Core courses have been sourced on your behalf; most are either free of charge, or at minimal cost, and some at full cost to the learner.  

WORKFORCE QUALIFICATIONS 
Which qualification level? 
Level 1 

For people with little or no experience of working with children. At college you will be given a work placement to gain practical experience, or as an apprentice you will train while you work. You may be a parent volunteer in a setting. 
Level 2 

For those who are working under supervision such as nursery assistant working with children under five, or as assistant play workers in an out of school setting. 

Level 3 

For those who are working under supervision such as nursery workers with children under five, or as play workers in an out of school setting. 

Level 4 

For those who are working under supervision such as nursery leaders working with children under five, or as play leaders in an out of school setting. Under the New Qualifications Framework, Level 4 forms the first part of the Foundation Stage Degree.
Level 5 

For those with leadership responsibilities, manager, EYFS leader working with children under five, or as play leader in an out of school setting. 

Level 6 

Level 6 and higher for those working as senior managers and development officers at strategic level, perhaps managing several varied teams and significant recourses -  EYP’s or leaders within Nurseries. 

Full and Relevant Qualifications

Check full and relevant qualifications as defined by the Children’s workforce Development Council (CWDC).  The CWDC have a produced a list for providers to check that qualifications meet these requirements.  Qualifications List for the Early Years Register | CWDC 
(www.cwdccouncil.org.uk/qualifications-list)

Useful websites
Qualifications & Credit Framework (QCF)  (www.skillsforcare.org.uk/qcf/)
EARLY YEARS PROFESSIONAL STATUS (EYPS) 
Early Years Professional Status (EYPS) has been introduced in response to evidence that a key 

Indicator of the quality of childcare is the qualification level of staff.  Encouraging staff to gain higher qualifications leads to a better quality service that will support the well being, learning and development of all children. The Government recognizes that it is important for all parents and their children to access high quality childcare.  The move to a graduate-led profession represents a transformation of the early years workforce. 
What is an EYP? 

An Early Years Professional (EYP) is a graduate who has undertaken additional training and has met thirty nine competency standards as defined by the Children’s Workforce Development Council.  It is not a qualification but a Status, although the practitioner will prove competency and be working at Level 6. 

EYP’s work in many of the diverse range of settings that make up the early years sector. They lead the Early Years Foundation Stage in a childcare setting and are central to delivering a quality service to children and their parents. 

They are front line practitioners who change, shape and improve practice, increase the quality of experience and raise the outcomes for each individual child.  They give leadership and support to their own teams and also across multi-disciplinary teams. They are the ‘change agents’ with responsibility for leading and developing the Early Years Foundation Stage and supporting and mentoring other professionals.

Graduate Leader Funding is available to encourage and support settings to either grow their own graduate / EYP or employ someone at that level.  
This year we are fortunate to receive some funding to continue to incentivise the workforce through Graduate Leader Funding.   As always, all funding is subject to availability and there is no guarantee this will continue on a yearly basis.  Each year we receive less and therefore we have had to be more creative in targeting funding.
GRADUATE LEADER FUNDING FOR 2011 / 2012 IS
Home Grown Graduate Incentive (HGGI) - a level 3 / 4 working towards achieving Foundation Stage:
Setting 
£1000  
Childminder 
£500

Graduate Leader Funding (GLF) – a member of staff achieving Level 5 and signed up to of have achieved graduate / EYP Status:

Setting
£3000 (£1500 to the setting and £1500 to enhance / on top of basic the EYP’s 


salary)

Childminder
£1000
Incentives are to raise quality within your setting.  This year we expect all applications for GLF to have a Good or Outstanding OFSTED.  Incentive payments can be used to top up the cost qualifications, for CPD and any specialist training provision your setting requires.

This year ongoing CPD for EYP’s will be conferences, networks, Professional Forums, etc.  There will be some funding to support further training and qualifications, but will be based on need and whether the EYP has accessed previous funding in 2010-2011.

Applications are welcome from 1st April 2011. Graduate Leader Funding Forms 
Modern Apprenticeship – Adult and Young People

Modern apprenticeships are nationally designed training programmes for 16 to 24 year olds who have left full-time education or are already in employment. Modern Apprenticeships either have a job placement with an organization or they are in full-time employment. They receive a training allowance or guaranteed basic wage. 

On-the-job training is provided by the employer. Off-the-job training is provided by a learning provider, who also managers all of the paperwork and visits the apprentice at work at regular intervals to assess their progress.

Adult apprenticeships are available for those over 24 who did not achieve academically at school. 

The Early Years and Extended Services Workforce Development team are currently working on a pilot scheme with colleagues working with the 16 – 19 Apprenticeship Scheme at the Council to support our existing Apprentices and to encourage and support others who would like to set up apprenticeship schemes in early years settings. 

Please contact the Workforce Team on 01908 253179 for more details.
Full funding for qualifications is available through the apprenticeship scheme, plus the potential of additional training funding. This is a great opportunity not to be missed! 

SCHEDULE OF TRAINING 2011-2012
Commitment to qualifications and training 
Short courses:  Please note you may be charged for non attendance at training.  Even if the training is free, please contact the training provider if you are unable to attend.  Each training provider will have their own policy re charges.
Qualifications: Please note withdrawal from a qualification /course will result in retrieval of funds by the Council from the learner / setting through its debt recovery department.  No further funding for qualifications will be awarded. 

Failure to refund the Council could lead to withdrawal of other incentives and funding opportunities.

EARLY YEARS WORKFORCE CORE TRAINING
Core courses are an essential way of ensuring that your staff are up to date with current practice. 

· Courses are designed to update your knowledge, awareness and develop your skills. 

· Many courses are renewable every 3 years and some courses need updating on a regular basis to ensure compliance with Ofsted and welfare requirements. 

· These courses are those considered either essential or containing the information that underpins the welfare requirements of the Early Years Foundation Stage (EYFS)

· All staff will need up to date certificates that are appropriate to EYFS requirements. 
All of the training listed below has been negotiated and procured by the workforce team to ensure quality and value for money on behalf of the early years workforce.
	Core Training
	 Contact
	Provider 
	Cost 
	Workforce Support 

	 

Health & Safety 
Tuesday 15th November 2011

Tuesday 22nd November 2011

Saturday 22nd October 2011

Saturday 29th October 20112011 (Saturday courses will be run at Bletchley Campus)
	Kim Perrin 
Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk

	Milton Keynes College
	Weekday per person £33.75
Saturdays £50.62 for 16 learners at a time
	Learner pays the negotiated cost

	Health and Safety Trips and Visits 

Thursday 10th November 2011

Saturday 1st October 2011 (Saturday courses will be run at Bletchley Campus)
	Kim Perrin 
Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk

	Milton Keynes College
	Weekday for 20 learners at a time at £13.50 per person.
Saturdays for 20 learners at a time £20.25 per person.


	Learner pays the negotiated cost

	 

Paediatric First Aid 
Weekdays – Mon/Tues/Wed
3rd, 4th & 5th October 2011

Saturdays – 19th & 26rh November & 3rd December 2011 (Saturday courses will be run at Bletchley Campus)

Mornings 9:30am – 1:30pm

13th, 14th & 21st Sept 2011

10th, 11th & 17th Oct 2011

5th, 6th, & 13th Dec 2011

9th, 10th & 25th Jan 2012

26th, 27th Jan & 2nd Feb 2012

5th, 6th & 13th Mar 2012

Evenings 6:30pm – 9:30pm
13th, 14th, 21st & 22nd Sept 2011
28th, 29th Sept, 5th & 6th Oct 2011

10th, 11th, 17th & 18th Oct 2011

8th, 9th, 15th & 16th Nov 2011

5th, 6th, 13th & 14th Dec 2011

10th, 11th, 17th * 18th Jan 2012

20th, 21st, 27th & 28th Feb 2012

5th, 6th, 13th & 14th Mar 2012

20th, 21st, 27th & 28th Mar 2012

Saturdays 9:30am – 4:00pm

5th & 12th Nov 2011

25th Feb & 3rd Mar 2012

22nd Jul 2011

4th Aug 2011

25th Aug 2011

5th Sept 2011

28th Sept 2011

4th Oct 2011

27th Oct 2011

10th Nov 2011

24th Nov 2011

6th Dec 2011

4th Jan 2012

27th Jan 2012

9th Feb 2012

29th Feb 2012

16th Mar 2012

27th Mar 2012


	Tel: 0845 371 0953
Email info@cjgroup.co.uk
Kim Perrin

Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk
Kim Perrin

Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk
Tel: 01908 263033

Fax: 01908 261588

Email: admin@mkpa.co.uk
Lyn Cutler

Tel: 01962 736922

Email: lyn@tfyltd.co.uk
Tel:  01235 810619

Fax: 01235 810619

Email:  jhoskin@ocfa.co.uk 


	CJ Associates Training 

MK College

MK College

MKPA

Training For you 

Oxford College of First Aid
	Weekday £107.50 per person for 12 learners at a time
£80.63 per person for 16 learners.
Saturday £111.66 per person for 12 learners at a time
£83.75 per person for 16 learners.
Weekday £179.60 per person for 12 learners at a time
Saturday £254.60 per person for 12 learners.
For 12 hours

Weekday & Saturday £55.40

£36 per person for groups of 14 to 20 learners

£66.37 per person .  NB Oxford College of First Aid will only run open courses if there are 16 candidates or more. 
	Learner pays the negotiated cost 

	 Food Safety  
Saturday 8th October 2011 (Saturday courses will be run at Bletchley Campus)
Friday 4th November 2011
4th & 11th October 2011

15th October 2011

2nd & 9th November 2011

21st January 2012

1st & 8th February 2012

5th & 12th March 2012
	Tel: 0845 371 0953
Email info@cjgroup.co.uk
Kim Perrin

Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk
Tel: 01908 263033

Fax: 01908 261588

Email: admin@mkpa.co.uk

	CJ Associates Training

MK College 

MKPA
	£56.60 per person (minimum of 16 learners)
Weekdays £51.87

Saturdays £70.00

For 6.5 hours
£44.35 per person
	Learner pays the negotiated cost

	 

Management of Severe Allergic Reactions and Anaphylaxis in Childhood (Anaphylaxis Awareness)

Please check with your insurance company to ensure that you are covered to administer epi and anapen injection.
If you have a child who carries an epi or anapen, Anaphylaxis training must be attended every year for insurance purposes. 

	7th June 2011
11th October 2011

21st February 2012
6pm – 7:30pm

Galley Hill Education Centre
Email growchildcare@milton-keynes.gov.uk
Tel: 01908 253179


	MK Primary Care Trust (PCT)
Courses are provided in partnership with the Primary Care Trust (PCT) by a qualified paediatric nurse.
	£15 

There will be 3 sessions planned per year
	Learner pays the negotiated cost 

	 

Management and understanding of Epilepsy in Childhood (Epilepsy Awareness) 
Epilepsy training should be updated every 2 years 


	14th June 2011

18th October 2011

28th February 2012
6pm – 7:30pm

Galley Hill Education Centre
Email growchildcare@milton-keynes.gov.uk
Tel: 01908 253179


	MK Primary Care Trust (PCT)
	£15
	Learner pays the negotiated cost

	 

Behaviour Management for over 5's
Saturday 15th October 2011(Saturday courses will be run at Bletchley Campus)


	Kim Perrin

Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk

	MK College 
	N/A
	Free to learner

	 Disability Awareness – to include wrap around care services, e.g. after school and holiday clubs.

Monday 10th & 17th October 2011

Saturday 5th & 12th November 2011(Saturday courses will be run at Bletchley Campus)


	Kim Perrin

Tel: 01908 684545

Email: 

kim.perrin@mkcollege.ac.uk
	MK College 
	N/A
	Free to learner

	Disability Awareness - Targeted Support DCATCH
	Tel: 01908 263033

Fax: 01908 261588

Email: admin@mkpa.co.uk
	MKPA
	N/A
	Free to Learner

	 

Fire Safety 
14th September 2011

Saturday 3rd December 2011

9:30am – 12:30am

The course will cover:

· What are the causes of fire

· Actions to take in the event of a fire.

· The Importance of keeping emergency exits clear

· Practical use of fire extinguishers

This course is suitable for all employees with particular interest to those responsible for Health and Safety in their setting.

For further information please contact CJ Associates on 0845 371 0953


	Tel: 0845 371 0953
Email info@cjgroup.co.uk
	C J Associates Training
	N/A
	Free to Learner

	 

Risk Assessment 
	Tel: 01908 263033

Fax: 01908 261588

Email: admin@mkpa.co.uk
	MKPA 
	N/A
	Free to Learner


SAFEGUARDING - DISTANCE LEARNING 
	Safeguarding – Distance Learning 
	 Contact
	Provider and Mode of Delivery
	Cost
	Workforce Support

	 

Child Protection Awareness (NSPCC) 
Or 
	The Workforce Training Team.

Growchildcare@milton-keynes.gov.uk
Tel: 01908 253179


	Educare  

Distance Learning
	
	Free to learner

	 

Child Protection Awareness in Education (NSPCC) 
	
	
	
	

	 Plus
Child Protection - staying aware (NSPCC) 1 
	
	
	
	

	Plus 

Keeping Children Safe (NSPCC) will cover Level 1 providing the setting covers own policies, procedures and local contacts.
	
	
	
	

	Or

Someone To Turn To (NSPCC) = will cover Level 2 providing the setting covers own policies, procedures and local contacts.
	
	
	Unit cost £125
	£50 charge to learner 


	Safeguarding – Distance Learning 
	 Contact
	Provider and Mode of Delivery
	Cost
	Workforce Support

	 

Personal Safety – for lone workers or those who visit clients in their homes.
	The Workforce Training Team.

Growchildcare@milton-keynes.gov.uk

	
	
	Free to learner

	 

Preventing Bullying Behaviour (NSPCC)
	Tel: 01908 253179


	
	
	

	 

Safer Recruitment & Selection  
For person sitting on recruitment panels
	
	
	
	


SAFEGUARDING AND THE COMMON ASSESSMENT FRAMEWORK (CAF)
· CAF is a key part of delivering frontline services that are integrated and focused around the needs of children and young people.

· CAF promotes more effective, earlier identification of a child’s additional needs, particularly in universal services. It is intended to provide a simple process for a holistic assessment of a child’s needs and strengths, taking into account of the role of parents, carers and environmental factors on their development. 
· CAF also helps to improve integrated working by promoting co-ordinated service provision. 

	Safeguarding and CAF 
	 Contact
	Provider and Mode of Delivery
	Cost
	Workforce Support

	 

Safer Recruitment & Selection  
	There is a wide variety of additional provision from MKSCB.  Please check their timetable for times and venues. www.mkscb.org
Or contact: Tel: 01908 
254373
email: 
mkscb@milton-keynes.gov.uk
See 

Effective Support for Milton Keynes document

Hard copies available from the workforce team

	Milton Keynes Safeguarding Board MKSCB

Face to Face and
E learning
See E Learning links and information on page 16

	FOC

	This training is free to all people working in Children and Young People Services – includes all people working in early years childcare.  

	Single Agency Safeguarding  – Basic Awareness

For all staff who have contact with children or require mandatory training as per agency policy.
	
	
	
	

	Everybody's Business

Safeguarding Interagency Training 

This is not the same as Single Agency Training - this training covers additional elements of training than the Single Agency training above, you will also be learning alongside inter agency colleagues.

To be undertaken every 3 years.  For all staff responsible for child protection or who work on an interagency basis or who may have to make a referral

(Leader and Deputy minimum but suitable for all other staff).

	
	
	
	

	Common Assessment Framework

 CAF - Basic Awareness – for all staff working directly with children (Effective Support document)
CAF Managers briefing – for those who manage staff who may be involved in CAF 
CAF Team Around the Child – for all staff who work directly with children and may be involved in a Team Around the Child
	
	
	
	


DISTANCE LEARNING

	Distance Learning  

Distance Learning Booking Form 

All courses are certificated on completion of a questionnaire and an adequate score being achieved. These are suitable for those who find it difficult to attend a taught course or for staff who wish to update their knowledge. They are also useful for in-house training sessions. 



	
	 Contact
	Provider and Mode of Delivery
	Cost
	Workforce Support

	 

Basic Food Hygiene 
	The Workforce Training Team.

Growchildcare@milton-keynes.gov.uk
01908 253179

	Educare
Distance learning 

 

 

 

 

 
	Unit cost £41.50
	Free to learner

	 

Health & Safety 
	
	
	Unit cost £44
	Free to learner

	 

Creating a Culture of Safety 
	
	
	Unit cost £26
	Free to learner

	 

Planning for Business 
	
	
	Unit cost £38.50
	Free to learner

	Distance Learning - Supervisory Management 
	
	
	Unit cost £38.50
	Free to learner 

An Introductory programme ideal for people new to management roles or refresher.  



	 

An introduction to Equality & Diversity 

	
	
	
	Free to learner


EARLY YEARS FOUNDATION STAGE
	EYFS 
	 Contact details 
	
	

	Early Years Foundation Stage (EYFS) courses 

The Early Years Team offers a range of courses to support Early Years settings/childminders and School Nurseries in the implementation and embedding of EYFS.
These are courses identified within EYFS that cover the learning element of EYFS for children aged 0 – 5.


	The Workforce Training Team.

Earlyyearstraining@milton-keynes.gov.uk
01908 253179


	
	


	INCO
	Contact details 
	
	

	There is a range of courses and training available.

Full details of these courses can be found at

MK Council - Milton Keynes Childcare
Contact for further details 
earlyyearstraining@milton-keynes.gov.uk
 
	The Workforce Training Team.

Earlyyearstraining@milton-keynes.gov.uk
01908 253179


	
	


	E learning 

 
	 Contacts
	Provider or Mode of Delivery  
	 Cost
	Workforce Support  

	 

There is a wide range of E learning programmes available to do online at your own convenience.

For example:

· Safeguarding

· Management

· Public sector management

· General subjects and topics related to your business


	Please contact the 

Workforce Training Team for details how to access online.

Growchildcare@milton-keynes.gov.uk
01908 253179


	Through the MK Council E learning Pool E-Learning  
	
	Free to learner

	For all agencies and organisations or individuals who are unable to access taught courses or as a refresher for staff who have already undertaken safeguarding training previously please visit the 
www.learningpool.com/mkscb

	
	
	
	


QUALIFICATIONS

· Bursaries are only available to those course providers on the list of preferred Quality Training providers;  

· Applicants must explore all other funding options before they apply;
· Applicants must be assured of a place before applying for a bursary; 

· Funding is not available to those who are accessing alternative funding streams;
· Terms and conditions apply.
	Early Years Childcare Qualifications 2011-2012  

SEE FULL LIST OF COSTS / TRAINING PROVIDERS 


	Training / qualification type 
	Contact Details
	Approved Quality Training Provider
	Cost
	Workforce Support

	Level 2 Certificate, Children and Young Peoples Workforce – Early Years Pathway 
Playwork Level 2 Award – Diploma
	Pre School Learning Alliance 

trainingmk@pre-school.org.uk
Mk College

info@mkcollege.ac.uk
Tall Oaks Training

info@talloaks.co.uk
The Childcare Company

info@thechildcarecompany.com
Meynell Games Training

info@meynellgames.org.uk
Milton Keynes Play Association

admin@mkpa.co.uk

	Pre School Learning Alliance 
01908 263700

MK College

01908 684444

Tall Oaks Training 

01908 511255

The Childcare Company

01753 596004
Meynell Games Training

01323 730500

Milton Keynes Play Association

01908 263033
	£650

£800

£1250

£1800

£834 - £1334

£400 - £1250
	60%  or cap @ £800 whichever is lowest

A limited number of Playwork qualifications will be funded, and is dependent on current numbers in setting with a Playwork qualification, geographical area of setting etc. 

	Level 3 Diploma Children and Young People’s Workforce – Early Years Pathway (old CCLD)
Includes what was the Level 3 Diploma in Home Based Care (MK College Only)
Playwork Level 3 Award – Diploma
Level 3 Award in Transition to Playwork
	Pre School Learning Alliance 

trainingmk@pre-school.org.uk
Mk College

info@mkcollege.ac.uk
Tall Oaks Training

info@talloaks.co.uk
The Childcare Company

info@thechildcarecompany.com
National Extension College

info@nec.ac.uk
Meynell Games Training

info@meynellgames.org.uk
Milton Keynes Play Association
admin@mkpa.co.uk
Milton Keynes Play Association

admin@mkpa.co.uk

	Pre School Learning Alliance 

01908 263700

MK College

01908 684444

Tall Oaks Training 

01908 511255

The Childcare Company

01753 596004

National Extension College

0800 3892839
Meynell Games Training

01323 730500

Milton Keynes Play Association

01908 263033

Milton Keynes Play Association

01908 263033
	£850

£900

£1450

£1800

£1695

£634 - £1734

£450 - £1550

£300
	60%  or cap @ £1000 whichever is lowest
We can fund two Level 3’s per setting per year depending on current Level 3's in the setting.

A limited number of Playwork qualifications will be funded, and is dependent on current numbers in setting with a Playwork qualification, geographical area of setting etc.


	Unit 45: Introduction to Childcare Practice
	Mk College

info@mkcollege.ac.uk
NCMA
info@ncma.org.uk
	· MK College

· 01908 684444

· NCMA

· 0845 880 0044
	£340
	Learner funded.  
Once a registered childminder with OFSTED, and with children aged 0-5 in your care, Early Years will part fund the remaining modules of the Level 3. 

	Level 5 (includes Level 4 as first year) Foundation Stage Degree (FSD)


	Open University

www.open.ac.uk
Northampton University 

study@northampton.ac.uk
MK College (Uni Centre)

Helen.morrison@mkcollege.ac.uk
Pen Green

www.pengreen.org
	· Open University

· 01908 274066

· Northampton University

· 01604 735500
· MK College (Uni Centre)

· 0845 838 0880

· Pen Green

· 01536 443435
	£700 - £770 per unit
£2205

£3375
£2725
	60% or cap @ £1200 whichever is lowest

We can fund one Level 5 per setting per year depending on number of current Level 5's in the setting. 

If working towards EYPS you are entitled to apply for Home Grown Graduate Incentive (HGGI) (one per setting).  £1000 settings £500 for Childminders.  Funds can go towards the cost of the qualification.



	*Level 6 – Degree

BA / BA Hons


	Open University

www.open.ac.uk
Northampton University 

study@northampton.ac.uk
MK College (Uni Centre)

Helen.morrison@mkcollege.ac.uk
	· Open University

· 01908 274066

· Northampton University

· 01604 735500

· MK College (Bedfordshire University)

· 0845 838 0880
	£700 - £770 per unit
£1440

£3375
	60% or cap @ £1500 whichever is lowest, or,

We can fund one Level 6 per setting per year depending on current Level 6's in the setting.

	Early Years Professional Status (EYPS) combined with Level 6 Degree 
	Contact the Workforce Team for further advice.
	*EYP Contract TBC as currently under tender from CWDC.
For details contact: 

eypsadministrator@northampton.ac.uk
  
	TBC
	Awaiting confirmation Training Provider – Under tender CWDC
Not due to start till January 2012.
 

	Higher level Leadership and Management programmes
	
	TBC
	
	We will support with a bursary depending on Level of programme (as above).  Applications will be approved on an individual basis depending on need. 

	GCSE equivalent - Level 2
	MK College 
info@mkcollege.ac.uk
ACE 

MK Council - Adult Continuing Education
	· MK College

· 01908 684444

· Adult Continuing Education (ACE)

· 01908 556703 
	
	60% if undertaking FSD  

	Funding support


	For a Council bursary please contact the Workforce Training Team on 01908 253179. Terms and Conditions apply.
Bursary Application Form Or email growchildcare@milton-keynes.gov.uk
Please note you may be eligible for to apply for a student loan, living cost loan or living cost grant from Student Finance England  Student finance : Directgov - Education and learning   0845 300 5090.
 Apprenticeship schemes: Alternative funding can be accessed if you have a member of staff who is between the age of 16-18 and they receive a minimum wage.

You may also be eligible for Graduate Leader Funding (GLF) incentives, for further details contact the workforce team above.  Further details on page 8.  GLF can go towards the cost of higher level qualifications.
  


NON – FUNDED TRAINING PROVIDERS 
	Further Providers 
	 Contact details 
	Who could access  
	 Free or learner pays 

	Skills Ladder 
	Basic Skills Training Literacy Numeracy and IT 
	Farthing Enterprise Centre, 39 Farthing Grove, Netherfield, MK6 4JH 01908 236875 yvonne.prosser@mkcollege.ac.uk Midsummer skills Project, 96 Ramson Ave, Conniburrow, Mk14 7BH  01908 684341/ 01908 684345  
	For All 
	Most of this training is free, some training  learners may have to pay for 

	Next Steps 
	CV Writing support in returning to work 
	cbarbernextsteps@fsmail.net 01908 307560
	For All 
	 Free 

	Women and Work
	Information, advice, guidance, training and support to women wishing to return to paid work and/or training or to update their skills. 
	Acorn House365 Midsummer Boulevard Milton Keynes Buckinghamshire MK9 3HP Tel: 01908 200186 web: www.womenandwork.co.uk
To eligible women all services are free with free crèche provision with travel expenses for courses reimbursed. Training courses are run during school hours and in term-time.
	For All 
	Free  

	Adult Continuing Education (ACE)
	ACE – Adult Continuing Education is part of Milton Keynes Council’s Learning and Development Directorate.  Because Adults return to learning for many different reasons, ACE offers a wide variety of learning opportunities to everyone over 16.  

 
	 www.miltonkeynes.gov.uk/adulteducation/home.asp

	 For all 
	Course Fees Apply 

Learner pays  

	Employment Support Services 
	Employment Support, looking for work? Looking for training? Looking to become self-employed then contact employment support for free confidential advice? 
	Sue Sapwell Employment Support assistant, Milton Keynes Council, Saxon Court, 502 Avebury Boulevard, MK9 3HS, 01908 253698 Tel 01908 253698 Mobile 07775013366 sue.sapwell@milton-keynes.gov.uk
	Recruitment and Retention, Children's Centres 
	Free 

	Relate 
	Counseling skills, mentoring 
	Relate, 47 Aylesbury Street, Wolverton, Milton Keynes, MK12 5HX 01908 310010 gwilym.roberts@relatemk.org www.relatemk.org
	
	Learner Pays 


BUSINESS PLANNING

For further advice, information and support on business planning please contact the Early Years Business Advisor Manager 01908 253919 simon.sims@milton-keynes.gov.uk
Other Contacts and Support:

Skills for Business Network 

http://www.cwdcouncil.org.uk/our-partners/skills-for-business
(Insert our MKC business support link) 

Credit Management Matters

A range of free guides that look at all aspects of managing cash flow

www.creditmanagement.org.uk/berrguides.htm
Learn Direct 

E courses looking at basic financial skills, budgeting and cash accounting

www.learndirect-business.com/financial-management
E-Learning 

Free e learning and support

http://www.learningpool.com/miltonkeynes/
How do I get my user name and login?

Contact 

Children’s Social Care Courses 

The Children’s Social Care Team offer a range of courses which are offered free of charge to people working with children aged 0 – 18 years.  Places will be allocated, giving priority to Children’s Social Care staff and those for whom the training is most relevant.
Children’s Social Care Team

Although designed for those working in Children’s Social Work, many of the short courses meet the needs of childcare workers, family support workers and those working in Children’s Centres and Extended Services. 

Full details of these courses can be found at:

www.milton-keynes.gov.uk/socialcare-health/
For further details contact:

Brighde.Boyle@milton-keynes.gov.uk
Please note there may be costs attached to some provision.

TRAINING TOOLS 
As a setting it is essential that you keep records on exactly what qualifications your staff hold and plan to take. Records also need to be kept on the core courses that have been undertaken, to enable you to plan and budget for renewals. To help you to do this easily, Workforce Training have designed a toolkit comprising: 
· A staff development Plan

· A setting Overview – Training Plan 

· Guidance notes (see below) how to help you use the plans 

Staff Development Plan 

The Staff Development Plan is a tool to allow you to record, monitor and plan the training attended and required for individual members of staff.  
The form is broken down into several parts. This should begin to be completed at the first meeting, on the first day, of a new employee commencing employment. It should then be updated at every supervision session and every appraisal. 
The form will take you through all aspects including qualifications, setting induction, core courses, and EYFS & SENCO courses and gives you the space to record each course separately. Please add in the dates achieved, this will enable you to recognize easily when you need to renew. This information can be kept on paper in each individual’s file as well as electronically for ease of access. 

The details from the Staff Development plan for each individual in the setting are then transferred to the settling overview – training plan, which should be held electronically. 

Help notes for Staff Development Plan print off the individual’s Staff Development Plan (SDP) before appraisals and one-to-ones, but store information electronically for ease of access and updating purposes. 

NB. Ensure that you keep copies of staff certificates on file; this will help you to access their requirements more easily. It also provides you with the evidence you may need when visited by OFSTED, Environmental health etc.
Next Step 
The SDP should be kept electronically and as a paper version in individual staff development files.

Once you have completed the individual staff development plans on all your staff then you can transfer the details over onto your setting overview.  Please see the attached plan.  The plan can be used as an individual and setting overview plan template. 

Setting Overview – Training Plan 
Example Training Plan
The form is devised to assist you in gaining an overall view of the training that your staff has; the training that will be needed and the time scale of these achievements.

Each training aspect is given a priority level within their provision. 

Individual staff development plans should be completed before you complete the Setting Overview. It is essential that you update the plan on a regular basis. 
Help notes for Staff Development Plan

Step 1

Transfer all the details from the individual staff development plan to the grid. It is important to transfer dates of achievement over so that you can identify when courses need to be renewed. 

Step 2

Highlight the training in one colour, for example:
· Required for this year in red 
· Required for next year in yellow
· Required for year 2 in green

· Does not require renewal in blue 
This will give you a visual guide to the courses you need to book for your staff and when you need to book them. It also allows you to budget for future requirements

Step 3 

Once they have been booked – change the colour code to pink 

This tool will enable you to keep a check on exactly what training your staff have attended and need to attend.

It can be used to plan your budget requirements for training and be used as a tool to show OFSTED that you are planning your training needs ahead. 

USEFUL LINKS AND WEBSITES:
Government messages

http://cwdcouncil - we must-maintain-standards-for-children
See www.cwdcouncil.org.uk for more information 

http://www.education.gov.uk/childrenandyoungpeople/earlylearningandchildcare

See http://www.education.gov.uk/ for more information 

Business Support
Working with young children : Early Years Professional Status – EYPS | CWDC
CONTACTS: Early Years Workforce Team
For further information or a bursary form contact:
Email:

growchildcare@milton-keynes.gov.uk 
Telephone

01908 253179

Web 


www.milton-keynes.gov.uk/childcare
Appendices:
· Staff Development Plan
· Bursary Forms
Early Years Professional Status
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 Childcare Workforce Training and Development Schedule 




















Volunteers, settings, Children's Centres 








Apprenticeship routes





Introduction: How to set up Home Based Childcare  





Men In Childhood Education





ENTRY LEVEL 1


Level 1 introduction - basic awareness





LEVEL 2 CERTIFICATE


Suitable for those working under supervision with some knowledge and experience





LEVEL 3 DIPLOMA


Significant experience of working with children.  Works independently or supervise others. Under EYFS all supervisors and managers must hold a relevant level 3 qualification





LEVEL 5


FOUNDATION STAGE


Suitable for experienced, qualified early years practitioners.  Leaders / managers





LEVEL 6 


BA / BA HONS DEGREE


& EYP Status





High standard, skills, experience and commitment - those leading professional practice





Continued Professional Development


mandatory training, short courses, EYFS, Inclusion
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